PROJECTS POOL GRANT PROGRAM
of The United Arts Appeal of Chautauqua County  

Funding Year 2012
Application Policies and Guidelines for Organizations 

Purpose of the Projects Pool
1. To provide financial support of up to $500.00 to quality arts programs and organizations of Chautauqua County that are not members of The United Arts Appeal of Chautauqua County; and
2. To assist eligible individual Chautauqua County artists in their work through fellowships of up to $500.00 awarded solely on the basis of creative excellence.  The Fellowship is to be used by an artist for career development.  (Separate Fellowship guidelines and application forms are available for individual artists.)

Eligibility of Organizations 
Organizations that meet the following criteria may apply for Projects Pool funding:

1. Established for at least one year with an active Board of Directors meeting on a regular basis

2.   Have not for profit status with proof of ONE of the following:


-501(c) 3 U.S. Internal Revenue Code


-NYS/Charities Registration (Article 7A-Executive Law)


-NYS Not for Profit Corporation (Charter from Board of Regents under 216 of Education 

Law)
 

-Unit of Local Government

3.   The project must be artistic in nature.

A school, church, village or fraternal organization that meets any of the above requirements is eligible to apply.   
Review Procedures
Applications to the Projects Pool are screened by the United Arts Appeal for eligibility and completeness. Applications are then reviewed by an Allocation Panel made up of Chautauqua County residents who are knowledgeable in the arts. The Panel makes funding recommendations to the member organization representatives of the United Arts Appeal. Applicants will be notified in writing of the decision regarding their application.

Review Criteria 

The Allocations Panel looks at each application with respect to the following: 

1.  Quality of proposed artistic project or programming
2.  Community benefit or interest generated by the project or programming
3.  Reasonableness of budget, demonstrated need for funding

4.  Evidence of fiscal responsibility/organizational competence 

5.  Organizational history and stability
6.  Uniqueness, innovation of project or programming  

7.  Cultural or traditional significance (as in the preservation of an annual event)
Funding - Amounts Granted

For 2012, Projects Pool awards will not exceed $500.00.  

Funding Restrictions
Projects which are ineligible include the following:

1. Purchases of major equipment not related to program or project
2. Payment of past debts
3. Capital expenditures (mortgage payments, building construction, renovation of a facility, purchase of property)
4. Fund raising projects or campaigns

Responsibilities of Funded Organizations 
1. All grant recipients must include the following statement in all printed materials, advertising, promotions, and publicity related to the funded project:  “This (event, project, program) is made possible in part by support from the United Arts Appeal of Chautauqua County Projects Pool Grant Program.” 
2. All recipients of funds from this program must file a final report, including receipts and other documentation, by the conclusion of the funding year. The form for this report will be provided to the organization.
Application Requirements
1. Only one application is accepted per organization and must be typed.  

2. Applicants must submit four (4) copies of the application form and optional attachments (resumes, press releases, programs, brochures, etc.). These must be collated by the applicant.

3. Attachments:  all applicants must also submit one (1) copy of the following:

a. Financial statement or audited report from the last completed fiscal year.


b. Proof of non-profit status.
4. Applications to the Projects Pool must be postmarked no later than March 15, 2012. Late applications will not be accepted.  No faxed copies will be accepted. Mail to:
United Arts Appeal of Chautauqua County

Projects Pool Grant Program
715 Falconer Street

Jamestown, NY  14701

(716) 484-7329

United Arts Appeal - Projects Pool Grant

Funding Year 2012
Application Form for Organizations

Organizational Information

Before completing this form, please refer to the eligibility criteria and other information that is included in the “Application Policies and Guidelines for Organizations” that accompanies this application form.
1.  ___________________________________________________________________________


Legal Name of Organization (if sponsoring an individual artist, please include both the artist’s

name and the sponsoring organization’s name).

2. ____________________________________________________________________________

   AKA (Also Known As - if different from above)

3. ____________________________________________________________________________

    Mailing Address                                               




     ____________________________________________________________________________

    City, State and Zip Code

4. ______________________        ________________________   _______________________ 

    Email Address 

       Website


           Fax Number

5.  ___________________________________________________________________________

     Contact Person Name and Title

6.  _______________________      
 _____________________        ______________________

    Contact Phone (Day)
 
Contact Phone (Evening)
   Cell Phone

7.   _______________________         Fiscal Year runs:  From____________to___________

      Year Incorporated   

8.  Proof of Non-Profit Status: Please check the documentation you have attached.  You need only attach ONE copy of this document with your master/original application.


_____IRS determination letter as a 501(c)(3) organization




 

_____NYS Board of Regents Charter, Section 216 of Education Law

_____Filing receipt for Registration of Charitable Organizations, Section 172 of Executive Law

_____Official authorization as an arm of local government

_____Letter of acceptance of incorporation under section 402 of the Not-for-profit Law

_____Other (Please specify_____________________________________________

9.  Briefly describe the purpose, activities, and mission of your organization:

Project Information 

Project Title:_______________________________________________________________

Starting Date:_________________    Ending Date:__________________

Total estimated cost of Project _____________  Amount being requested ______________

Type of audience anticipated:

Number of people expected to be served by this project (include both artists/performers and audience)

Program narrative

A.  Describe the project: what you want to do and why.  Include information on the importance of the project to your neighborhood, organization, or the community at large, whom it will benefit and how.
B.  Explain how the project goal(s) will be achieved (workshops, concerts, when and where, etc.).  What will actually happen that demonstrates excellent arts work?  
C.  Please list the names, addresses, emails, phone numbers, and qualifications of the major artistic and administrative personnel working directly with the project.  

D.  List estimated In-Kind Services/Contributions connected with the program (in-kind services include volunteer hours, donations of needed items, free rental, etc.).  Please include estimates of how many volunteers contribute time to your organization on a regular basis as well as how many hours in total they contributed last year. 
E.  Please include one (1) copy of any supporting materials you think will strengthen your application.  This can include newspaper clippings of similar programs you have run in the past, bios or press coverage on your artists or events, and any other material helpful to the Panel.

CERTIFICATION:  The undersigned certifies that he/she is a principal officer of the applicant organization with authority to obligate it and has knowledge of the information presented herein.  
_______________________________    ______________________  _________________

Signature



      Title


    Date

Also for submission – see budget page below.

Application Deadline: Postmark must be no later than March 15, 2012.
Mail application and supporting materials to:
United Arts Appeal of Chautauqua County

Projects Pool Grant Program
715 Falconer Street

Jamestown, NY  14701
PROJECT BUDGET

 This page should reflect the budget only for the project or program for which you are requesting funding.
Applicant Name___________________________________Project Title ________________________________

EXPENSES


Personnel and Outside Professional



Administrative


__________



Artistic 



__________(total $ being spent on artistic personnel)



Technical / Production costs
__________



Outside Professional Services
__________



Other (Specify)


__________









TOTAL PERSONNEL EXPENSES

$_________


Non-Personnel Expenses



Space Rental



__________



Equipment Rental or purchase

__________



Travel costs



__________



Program supplies (sets, costumes, etc)
__________



Advertising / publicity


__________



Office Supplies



__________



Other 
________________

__________






TOTAL NON-PERSONNEL EXPENSES 
$__________







TOTAL PROJECT EXPENSES
$__________

INCOME

Earned Income



Box Office Receipts / Admissions

__________



Contracted Services


__________



Concessions, Sales, Parking

__________



Tuition, class, Workshop Fees

__________



Gross from Fundraising Events

__________



Other____________________

__________






TOTAL EARNED INCOME

__________


Unearned Income



Individual Contributions


__________



Corporate/Business support

__________



Grants (specify_______________)

__________



Federal




__________



State




__________



County / City



__________



Other (specify)_______________       
__________






TOTAL UNEARNED INCOME

__________







TOTAL PROJECT INCOME

$___________

TOTAL PROJECT EXPENSE
       (-)   $___________







SURPLUS or DEFICIT

 
$___________

PROJECTS POOL GRANT REQUEST (cannot exceed $500) 
$___________
